TRAITS THAT TAKE AWAY FROM MATURE ACADEMIC VOICE
TO CONVINCE YOUR AUDIENCE THAT YOU ARE A TRUSTWORTHY, KNOWLEDGEABLE AUTHORITY, YOU MUST NOT COMMIT THE FOLLOWING FORMAL WRITING “SINS.”
1. USE OF FIRST PERSON. Avoid “I think”; “I feel”; “I believe,”; “To me this means…” 

2. USE OF SECOND PERSON “YOU.” Avoid the use of the second person. No: “When you die…” Instead use: “When humans die…”; No: “the imagery makes you notice…” Instead use: “the imagery makes the reader notice” 

3. USE OF CONTRACTIONS. Contractions are informal and should not be used. Instead of “don’t,” write out “do not”

4. INFORMAL VOCABULARY. Examples: “things,” “stuff,” “whatnot,” “back in the day,” “nowadays,” “huge,” “major,” “massive amount”; “random,” “a bunch of”; “a ton of”; “a lot” (Does the writer mean “a significant number of? How does a reader know what you mean when you use them?) Clarify and be precise.
5. USE OF ABSOLUTES AND HYPERBOLE: “always,” “never,” “everybody,” “no one,” “I’ll bet 99.9% of the time…” Provide more qualified examples like “many,” “most,” “often,” “occasionally,” “frequently,” etc.
6. OFFENSIVE, WEAK, CHILDISH EXAMPLES: writing without regard for quality examples or evidence; comparing incomparable events (referring to the Holocaust, Hitler/Nazism, Nagasaki/Hiroshima, etc.) – things that cannot be logically compared to anything in history because nothing else like it has ever occurred; using cartoons, Disney movies, etc. as legitimate evidence, etc. 

7. RHETORICAL QUESTIONS. It is okay to use one or two, for effect, but your task is to provide answers, not to pose more questions than you answer. 

8. CLICHÉS. Examples: “in the nick of time”; “only time will tell”; “a matter of time”; “at the speed of light”; “lasted an eternity”; “lost track of time,” etc. Do not use them. They are meaningless and empty and will do nothing to help your writing. Be “fresh” and clever
9. GRAMMAR. Be certain you review your writing for correct verb tense use, subject-pronoun agreement, and subject-verb agreement. 

10. WORD CHOICE. You must be certain that the words you choose are precise. Stating that someone “gets his point across,” isn’t clear – what point are you referring to? Additionally, you must make sure that you are using prepositions correctly. Something is not “received on,” or will “get of” or “in which will greatly…”
11. QUOTES VS. ITALICS VS. UNDERLINING. Minor works (article titles, poems, short stories) are put in quotation marks; major works (books, films, plays) are written in italics. It is only if you are handwriting a document that you will underline a major work (it is impossible to discern italics from handwriting, therefore it must be underlined)

12. USE OF EXCLAMATION POINTS OR ELLIPSES INDICATING A TRAILING OFF IN THOUGHT. In formal writing there are few or almost no occasions in which it is appropriate to use a single exclamation mark -- save those for texting your friends.  Ellipses in formal writing will only be used when indicating text has been left out from the original source.

13. USING NUMBERS. All numbers under 10 should be written out (“three times” or “there were eight occasions”) and numbers 10 and higher may be put in numeric form.

14.  COMPARISONS USING FEWER OR LESS. If something is in a measurable quantity it is “fewer” than something else (fewer trips to the grocery store, fewer pickles in a jar). If a quantity cannot be counted definitively, it is “less” (less wealth, less intelligence).
15. USING BETWEEN AND AMONG. When discussing differences or sharing across two things you use “between” (between you and I…, between the two shirts I like the black one). If it is three or more, you use “among” (among the students of the class there was little agreement, among the four shirts I chose the black one).
16. WHO/WHOM VERSUS THAT. Who or whom will ALWAYS refer to a human subject (any student who did not sign up, anyone who would like to go out to eat after the game). That refers to subjects that are non-human (the tail light on my car that is broken, the score on my paper that brought my grade up).
17. WRITING ABOUT THE AUTHOR OR THE SPEAKER/NARRATOR AS THOUGH THEY ARE THE SAME.   Weak: Dickinson greets death as a courtly suitor.   Stronger: Dickinson’s speaker greets Death as a courtly suitor. 

18. MISSPELLING THE AUTHOR’S NAME. This is careless and will cause the reader to question your credibility.
19. REFERRING TO AUTHORS BY THEIR FIRST NAMES. For example, use “Hughes and Rowling,” never “Langston and J.K.”  -- you must show respect and using their first names when you don’t know them personally is too informal

20. USING TECHNICAL VOCABULARY INCORRECTLY.    Examples: “Green uses abrupt syntax.”; “She uses a lot of diction…”; “His short fragments are all connected into a few run-on sentences.” 
